LICH THI NGHE

w Ly thuyét (45 phat): 15/05/2022
x Thuc hanh (90 phat): tir ngay 16/05/2022 (theo lich
ting hoi dong)

NOI DUNG ON TAP
+ Ly thuyét:

1. Hé diéu hanh Windows 7 = Windows 10: 80 cau
2. Microsoft Word: 105 cau

3. Microsoft Excel: 100 cau

4. Mang cuc bd - Tim hiéu nghé: 20 cau

+ Thuc hanh:

1. Tao cay thuw muc
2. Thuc hanh Word
3. Thuc hanh Excel



CAU HOI ON TAP - WINDOWS 7 = 10

Cau 1. Hé diéu hanh Windows 7 |a:

A. Phan mém hé théng
B. Phdn mém &rng dung
C. Phan mém cong cu
D. Phdn mém quan ly

Cau 2. Phim, t6 hep phim nio ding dé chup man hinh:
A. Ctrl+C

B. Ctrl+Ins

C. Print Screen

D. ESC

Ciu 3. Windows Explorer dung dé:
A. Quan ly tap tin;

B. Truy cap mang;

C. Quan ly tap tin, thuw muc;

D. Quan ly thu muc.

Ciu 4. Trong Windows Explorer, d¢ chon nhiéu tap tin khong nim
lién nhau, ta ding chuét va phim:

A. Shift

B. Alt

C. Tab

D. Ctrl

Ciu 5. Phim, to hop phim dung dé chup cira s6 hién hanh:
A. Alt+Print Screen

B. Ctrl+Print Screen

C. Print Screen

D. Shift+ Print Screen

Ciu 6. Phim tit nao dung dé dong cira s6 hi¢n hanh:
A. F1

B. Alt+F4

C. Tab+F9

D. F7



Cau 7. Trong Windows Explorer, dé chon nhiéu tip tin nim lién nhau,
ta dung chugt va phim:

A. Shift

B. Alt

C. Tab

D. F2

Céiu 8. Phim tit dé doi tén tép tin, thu muc:
A. F4

B. Ctrl+N

C. Alt+N

D. F2

Céu 9. Pé Shutdown Windows 7 bang ban phim, ta thwc hién cich nao?
=, —, BAm phim S (dé chon Shut down)

.z, BAm phim S (dé chon Shut down)

C. R, —), Enter

D. &z, —, —, Enter

Céu 10. Tén ctia chwong trinh soan thio viin ban tiéng Viét c6 sin trong
Windows 7:

A. NotePad

B. WordPad

C. MS Word

D. Paint

11. Mic dinh, phian mé rong cia tip tin WordPad la gi:
A. DOT
B. BAK
C. DOC
D. RTF

Cau 12. Pé Shutdown Windows 7 bang ban phim, ta thue
hién cach nao?

C. R, >, Enter

D. i, U, Enter



Céu 13. Phim tit dwoe sir dung dé chuyén sang cic cira so dang mé khac:
A. Alt+F4

B. Ctrl+Esc

C. Alt+Tab

D. Ctrl+Tab

Céu 14. Phim tit dé sao chép mot doi twong vao ClipBoard la:
A. Ctrl+X

B. Ctrl+C

C. Ctrl+Vv

D. Ctrl+z

Céu 15. Phim tit dé cit mot ddi twong vao ClipBoard la:

A. Ctrl+X

B. Ctrl+C

C. Ctrl+Vv

D. Ctrl+Z

Ciu 16. Phim tit dé dan mdt d6i twong tir ClipBoard la:
A. Ctrl+X
B. Ctrl+C
C. Ctrl+V
D. Ctrl+z

Ciu 17. X6a mét tip tin ma khong chuyén vao thung rac, sir dung to hop
phim:

A. Alt+F4

B. Ctrl+Delete

C. Shift+Delete

D. Alt+Delete

Ciu 18. Phim tiit dwoec sir dung dé hién thi thwe don Start:
A. Alt+F4

B. Ctrl+Esc

C. Alt+Tab

D. Ctrl+Tab

Ciu 19. B) g6 tiéng Viét nao 13 mién phi:
A. Vietkey

B. Unikey

C. Ca hai bd go trén déu la mién phi



D. C3 hai b gd trén déu phai dang ky ban quyén

Céu 20. Phim tit dwoc sir dung dé hién thi thong tin hé thong (System
Properties):

A. Window+R

B. Window+Pause/Breaks

C. Window+S

D. Window+Print Screen

Cau 21. Mii gio cia Viét nam dwoc quy dinh la:
A. UTC+07:00

B. GMT+06:00

C. GMT+07:00

D. UTC+06:00

Ciu 22. Ung dung nao dwoc sir dung mé cac cac tép tin c6 phan mé rong
la RAR, ZIP:

A. WinRar

B. WinZip

C. 7Zip

D. Ca 3 irng dung trén

Ciu 23. Windows 7 ¢6 cac kiéu hé diéu hanh:
A. 16 bit va 32 bit

B. 32 bit va 64 bit

C. 64 bit va 128 bit

D. 128 bit va 256 bit

Ciu 24. Phim tiit dé quay tré vé man hinh desktop:
A. Window

B. Window+N

C. Window+R

D. Window+D

Ciu 25. Trong Control Panel dé g& bé (Uninstall) mdt phan mém ta chon:
A. Administrative Tools

B. Programs and Features

C. Add or Remove Programs

D. Add Hardware



C&u 26. Trong Control Panel dé thay ddi anh nén Desktop, ta chon:
A. Administrative Tools

B. System

C. Personalization

D. Add Hardware

Céu 27. Tép tin c6 phian mé rong 1a MP3 cho ta biét day la:
A. File anh

B. File thuc thi

C. File vdn ban

D. File am thanh

Ciu 28. Tép tin c6 phan mé rong 1a RAR cho ta biét day la:
A. File thuc thi

B. File video

C. File nén

D. File van ban

Ciu 29. Ung dung cé thé doc cac file c6 phan mé rong 1a PDF:
A. Acrobat Reader

B. Foxit Reader

C. Microsof Office Power Point

D. PapanAvaB

Cau 30. Ung dung cé thé doc céc file c6 phan mé rong 1a PPT
A. Foxit Reader

B. Microsof Office Power Point

C. Microsof Office Word

D. Paint

Céu 31. Ung dung cé thé doc cac file c6 phin mé rong 1a WMA
A. Windows Media Player

B. Paint

C. WordPad

D. NotePad

Céu 32. Ung dung cé thé doc cac file c6 phin mé rong 1a WMV
A. Windows Media Player
B. Paint



C. WordPad
D. NotePad

Céu 33. Tép tin c6 phian mé rong 1a JPG cho ta biét day la:
A. File anh

B. File thuc thi

C. File van ban

D. File am thanh

Céu 34. Tép tin c6 phian mé rong 13 EXE cho ta biét day la:
A. File anh

B. File thyc thi

C. File van ban

D. File am thanh

Céu 35. Tép tin c6 phan mé rong l1a ZIP cho ta biét diy la:
A. File thuc thi

B. File video

C. File vdn ban

D. File nén

Ciu 36. Tép tin c6 phan mé rong 1a EXE cho ta biét day la:
A. File anh

B. File thuc thi

C. File van ban

D. File am thanh

Cau 37. Muc Log off trong menu Start cia Windows 7 ¢6 chirc ning:

A. Tat may tinh

B. Ddng cac chuwong trinh &rng dung va quay vé man hinh dang nhap

C. Khéng déng cac chuong trinh (rng dung va quay vé man hinh dang nhap
D. Khéa may tinh

Céu 38. Trong Windows 7, D& quay vé man hinh ding nhap, tabam
to hop phim:




Cau 39. Trong Windows 7, dé chuyén nhanh giira cac ché do hién thi man
hinh, ta bam t6 hgp phim:
A

D. e +

Ciu 40. Trong Windows 7, dé thu tit ca cac cira s6 dang mé vé kich
thudc cuc tieu, ta bam to hgp phim:

Ciu 41.Trong Windows 7, dé doi tén thu muc, tap tin ta dung phim tit
nao?

A. F1

B. F2
C. F3
D. F4

Ciu 42. Pé chon nhiéu tap tin lién tuc trong Windows 7 ta thwe hién nhu
thé nao?

A. Chon tép tin dau tién, bam Ctrl, chon tap tin cudi cung

B. Bam Shift, chon tap tin cudi cung

C. Chon tap tin dau tién, bam Shift, chon tap tin cudi cung

D. Bam Alt, chon tap tin d3au tién réi chon tap tin cudi cing

Céu 43. Hop chon kiéu 6 vudng (checkbox) trong Win 7 cho phép:
A. Chichon 1 muc
B. Phai chon it nhat 1 hodc nhiéu muc
C. Khéng chon muc nao, hodc chon 1 muc, hodc chon nhiéu muc, hodc
chon tat ca cac muc.
D. T4t cd déu A, B, C sai

Ciu 44. Phim tiit nao cho phép chuyén ddi qua lai giira cac cira s6
trong hé diéu hanh Windows 7?2

A.Alt +Tab

B. Ctrl+Tab

C. Shift+Tab

D. Alt + Tab



CAu 45. Trong hé diéu hanh Window 7, d¢ xem théng tin cAu hinh may
tinh nhu Bios, Processor, Memory ta c6 thé sir dung 1énh nao trong cac
Iénh dwdi day:

Dxdiag

Ipconfig

Cmd

Msconfig

oo ®p

Ciu 46. T6 hop phim tit trong Windows 7 d¢é hién thi menu Start 12 gi?
A. Ctrl + F4

B. Alt + F4

C. Ctrl +Esc

D. Alt + Asc

Ciu 47. Windows 7 dwoe ning cap tir hé diéu hanh?
A. Window Millennium

B. Window XP or Vista

C. Window 98

D. Window 2000

Cau 48. Trong Windows 7, may tinh két ndi dén may chi dwoc goi 14?2
A. Website
B. Start menu
C. Client
D.Pinned

Ciu 49. Khi thay déi kich c& cira s6 trong Window 7,
A.Trd chudt c6 dang miii tén 2 dau
B. Trd chudt cé dang miii tén 3 dau
C. Tr6 chudt c6 dang mi tén 1 dau
D. 3 phuong an trén déu sai

Cau 50. Window 7 duwgc Microsoft phat hanh vao nam?
A. 2006

B. 2007

C. 2008

D. 2009 (Win 7 —2009; Win 8 —2011; Win 10 — 2015)



Cau 51. Hinh anh dai dién cho 1 tap tin dwgc goi 1a?
A. Start menu
B. Library
C. Double-click
D.lcon

Cau 52. 12 m@t “mini-menu” khi ta thuc hién thao tic kich
chudt phai vao mét biéu twong trén Taskbar?

A. Gadget

B. Pin Task

C. Snap

D.Jump List

Ciu 53. Truwéc khi cai dit Windows 7, ta cin thuc hién thao tac sau
day, ngoai trir thao tac?

A.Tién hanh sao lwu tat ca céc file dir liéu quan trong c6 trén may tinh
B. Cap nhat va tat phan mém diét virus

C. K&t ndi dén may in

D.Tatcad A, B, C sai

Cau 54. Chi nhirng tai khoan méi cé toan quyén diéu hanh may
tinh?

A. Administrator

B. Standard

C. Limited

D. T4t cd cdc tai khodn trén

Cau 55. cho phép thiét 1ap mét mang gia dinh trong Windows
7 dé chia sé cac tip tin va may in?

A. HomeNet

B. Libraries

C. HomeGroup
D. Windows Live

Cau 56. Thur muc nao khong phai la thw muc mac dinh trong Windows 7?
A. Documents

B. Music

C. Programs

D.Videos

Cau 57. Trong cac phan mém sau, phan mém nao la phan mém wng dung?



A. Windows 7

B. Microsoft Word
C. Linux

D. Unix

Ciu 58. Tén thuw muc trong hé diéu hanh Windows can thoa diéu kién sau:
A.Khéng qua 255 ky tu; khéng duoc trung tén néu trong cung mot cap
thumuc (cung thw muc cha) va khong chira cac ky tw dac biét (/ \ “ * !
<>? .
B. T6i da 8 ky tw, khdng cé khodng trang va cac ky ty dac biét (/\ “ * I <>?
C. T6i da 255 ky tw, khong bat dau bang chit s6, khdng chira khoang trang.
D.T6i da 256 ky tu.

Céu 59. Phan mém nao duéi diy khong phai la phin mém hé thong?
A. Microsoft-DOS.

B. Microsoft Windows.

C. Linux

D. Microsoft Excel

Ciu 60. Ngwoi va may tinh giao tiép véi nhau thong qua
A. Hé diéu hanh.

B. Dia cing.

C. Chuot.

D. Ban phim.

Ciu 61. Trong Windows 7, mudn ddi tén cho thw muc dang chon ta:

A. Kich chudt vao Edit\Move to Folder, gd tén mé&i cho thuw muc va bAm phim
Enter.

B. BAm t6 hop phim Ctrl + R, gd tén mdi cho thuw muc va bAm phim Enter.

C. Kich chudt vao Edit\Rename, gd tén mai cho thu muc va bam phim Enter.

D.Bam phim F2, gd tén m@&i cho thu muc va bAm phim Enter.

Ciu 62. Trong Windows 7, dé quan 1y tép, thu muc ta thwong dung
chwong trinh?

A. Internet Explorer.
B. Windows Explorer.
C. Microsoft Word.

D. Microsoft Excel.



Cau 63. Trong Window 7, muén tao mdt thu muc méi trén desktop, ta?

A.Bam chudt phai tai vung trong trén man hinh nén\New\Folder, gd tén
thw muc va baAm phim Enter.

B. Kich chuét trai tai vung tréng trén man hinh nén\New\Folder, gd tén thu
muc va nhan phim Enter.

C. Kich dup chudt tai Computer\New\Folder, gd tén thu muc va bdm phim
Enter.

D. M& Computer\Control Panel\New\Folder, gb tén thuw muc va bam phim
Enter.

Ciu 64. Mudn thay doi ciac thong sé6 khu vuc trong hé diéu hanh
Windows 7 nhw mii gio, don vi tién té, cach viét s, ... ta sit dung
chwong trinh nao trong cac chwongtrinh sau?

A. Microsoft Paint

B. Control Panel

C. System Tools

D. Caculator

Ciu 65. Trong Windows 7, mudn chon tit ci cic ddi twong trong cira
s0 thw muc hién tai, ta dung phim (t6 hop phim) nio sau day?

A.Shift + F4

B. Ctrl +A

C.Alt+HA4.

D.F11

Ciu 66. Trong Windows 7, bam giir phim nio khi mudn chon nhiéu déi
twong lién tiép nhau?

A. Ctrl

B. Alt

C.Tab

D. Shift

Ciu 67. Trong Windows 7, mudn mé bang chon tit (Shortcut menu) ciia
mot d6i twong nao do, ta sir dung thao tic nao sau diy véi chudt may tinh?
A. Kich chu6t

B. Kich dup chudt

C. Kich phai chuot

D.Drag and Drop

Ciu 68. Trong Windows 7, dwong tit (Shortcut) 1a gi?
A. La chuong trinh dwogc cai dat vao may tinh giup nguoi dung khéi dong



maytinh nhanh chéng.

B. La biéu twong gitp nguwdi sir dung truy cap nhanh vao déi twong thwong
strdung.

C. L3 biéu tuong dé& mé clra s6 My Computer.

D. La chwong trinh duwoc cai dat vao may tinh v&i muc dich hd tro ngudi
str dung soan thdo cac van ban Tiéng Viét.

Céu 69. Trong Windows 7, dé cai dit may in, ta vao Control Panel va
chon:

A. Faxes

B. Printers and Faxes

C. Printers

D.Devices and Printers

Céu 70. Trong Windows 7, d¢ luu hinh dnh ndi dung man hinh vao b
nhé ban sir dung cac phim nao sau day?

A. Print Screen

B.Ctrl + C

C. Ctrl + Ins

D. Esc

Céu 71. Trong Windows 7, dé quay vé man hinh diing nhép, ta bAm t6 hop

Céu 73. Pé mé hdp thoai Run trong Windows 7, ta thuc hién cich nao?
A.Bam t6 hop phim Alt +R

B. Vao menu Start\All Programs\Run

C. Vao menu Start\All Programs\Accessories\Run

D.Khong c6 phwong an nao dung

Ciu 74. Trong Windows 7, dé di chuyén giira cic cira s6 dang mé, ta bam



t0 hop phim?
;;:453 + Ca pSIOCk

Cau 75. Trong Windows 7, khi dwa tré chudt nén thanh tiéu dé cia cira s6
va thuc hién thao tac ré chudt thi s€ co tac dung?

A.DPébng clra s6

B. Di chuyén cira sd

C. Phéng cuc dai clra s6

D.Thu cuc tiéu cla s6

Ciu 76. Trong cac phat biéu sau, phat biéu nao sai?

A.Trong Windows 7 tat ca cac tap tin hodc thu muc sau khi xda déu duoc
chira tam trong Recycle Bin.

B. Trong Windows 7 tat ca cac tdp hodc thw muc sau khi x6a déu khéng
dwoc chira tam trong Recycle Bin.

C. Trong Windows 7, cdc tap tin hodc thu muc sau khi x6a cé thé dwoc chira
tam trong Recycle Bin.

D.Tat ca cac phuwong an trén déu sai.

Cau 77. Trong Windows 7, t6 hop phim Shift + Del c6 chirc niing?

A. Xda cac tap tin, thu muc dang chon, dua vao thu muc Recycle Bin

B. X6a han cac tap tin, thw muc dang chon, khong dua vao thu muc Recycle
Bin

C. Di chuyén céac tap tin, thu muc dang chon vé thu muc Windows

D. Di chuyén céc tap tin, thu muc dang chon vé thv muc Documents

Ciu 78. Trong Windows 7, t6 hop phim ==+ T c¢6 chirc niing?
A. Di chuyén qua lai cac biéu tuwong cd trén Desktop

B. Di chuyén qua lai cac biéu twong cé trong menu Start

C. Di chuyén qua lai cac biéu twong cé trén Task bar

D. Di chuyén qua lai cc clra s6 dang m&

Cau 79. Trong Windows 7, t6 hop phim 2888 + phim sé (tir 1 dén 9) c6
chircnang?

A. Chay chuong trinh cd vi tri twong (rng gia tri s trén Desktop

B. Chay chuong trinh 6 vi tri twong (rng gia tri sé trén Task bar

C. Xda biéu tuong cd vi tri twong &ng gia tri s6 trén Desktop



D. Xda biéu twong cd vi tri twong (rng gid tri s6 trén Task bar

Céu 80. Trong Windows 7, t6 hop phim SHIFT + F10 ¢6 chitc niing?
A.Mé& menu ngan

B. M& hép thoai Print
C. M& hép thoai két ndi Internet
D.Quay vé man hinh dang nhap



CAU HOI ON TAP — MICROSOFT WORD 2010

Céu 1. Pé phong 16n/Thu nhé tai liéu trong Microsoft Word 2010, ta thuc
hién bing cach nao:

A. Giix phim Ctrl va di chuyén con xoay trén con chuot.

B. Diéu khién thanh truot zoom & géc phai bén dudi man hinh Word

C. Ca phuong 4an A va B déu ding

D. Ca phuong 4n A va B déu sai

Cau 2. CO thé thoat chwong trinh Microsoft Word 2010 bang cach:
A. Kich dtp chudt vao thé File/Close.

B. Bam t6 hop phim Ctrl + F4.

C. Click chudt vao biéu tugng Close ( x ) ciia cira S6 chuong trinh.

D. Ca 3 phuong 4n trén déu ding

Cau 3. Bam t6 hep phim Ctrl + N trong Microsoft Word 2010 sé thuc hién
chirc nang gi:

A. Mé mat tai ligu méi

B. M& mot tai liéu co san trong dia

C. Luu mot tai liéu

D. M& mét tai liéu méi trong hodc ma 1 tai lieu méi theo mau.

Cau 4. Bam to hep phim Ctrl + O trong Microsoft Word 2010 sé thuc hién
chirc nang gi:

A. Mo mot tai liéu maoi

B. Mé& mot tai liéu cO sin trong dia

C. Luu mot tai liéu

D. bong chuong trinh Microsoft Word 2010

Cau 5. Bam t6 hep phim Ctrl + S trong Microsoft Word 2010 sé thuc hién
chirc nang gi:

A. Mo mot tai liéu maoi

B. M& mot tai liéu co san trong dia

C. Luwu mdt tai liéu

D. Bong chuong trinh Microsoft Word 2010

Cau 6. Bam t6 hop phim Ctrl + B trong Microsoft Word 2010 sé thuc hién
chirc néing gi cho khoi vin ban dang chon:

A. Bat/Tat chir dam

B. Bat/Tat chir nghiéng

C. Bat/Tat chit gach chan

D. Bat/Tit chit chi s6 du6i (Bottom)

Cau 7. BAm t6 hep phim Ctrl + | trong Microsoft Word 2010 sé thuc hién
chirc niing gi cho khoi viin ban dang chon:

A. Bat/Tat chit dam



B. Bat/Tat chir nghiéng
C. Bat/Ta‘}t chir gach phén
D. Bat/Tat chir chi so dudi (Bottom)

Cau 8. BaAm té hep phim Ctrl + U trong Microsoft Word 2010 sé thuc hién
chirc niing gi cho khoi viin ban dang chon:

A. Bat/Tat chit dam

B. Bat/Tat chit nghiéng

C. Bat/Tit chir gach chan

D. Bat/Tat chit chi s6 dudi (Bottom)

Cau 9. Bam té hop phim Ctrl + Shift + = trong Microsoft Word 2010 sé
thuc hién chire ning gi cho khdi vin ban dang chon:

A. Bat/Tat chir chi so trén

B. Bat/Tit chit chi s6 dudi

C. Bat/Tat chir hoa

D. Bat/Tat chir thuong

Cau 10. Bam td hop phim Ctrl + = trong Microsoft Word 2010 sé& thuc hién
chire niing gi cho khoi viin ban dang chon:

A. Bat/T4t chix chi s6 trén

B. Bat/Tat chir chi s6 duéi

C. Bat/T4t chir hoa

D. Bat/T4t chit thuong

Cau 11. Bam té hop phim Ctrl + > trong Microsoft Word 2010 sé thuc hién
chire niing gi cho khoi viin ban dang chon:

A. Tang 1 co chir

B. Giam 1 co chix

C. Tang 2 ¢o chir

D. Giam 2 co chix

Cau 12. Bam to hop phim Ctrl + < trong Microsoft Word 2010 sé& thuc hién
chire ning gi cho khoi viin bian dang chon:

A. Tang 1 c& chir

B. Giam 1 co chi

C. Tang 2 co chir

D. Giam 2 cé chir

Cau 13. Bam to hep phim Ctrl + [ trong Microsoft Word 2010 sé& thuc hién
chire néing gi cho khoi viin ban dang chon:

A. Tang 1 c& chir

B. Giam 1 c& chir

C. Tang 2 c& chir

D. Giam 2 ¢& chir



Cau 14. Bam t6 hep phim Ctrl + ] trong Microsoft Word 2010 sé thuc hién
chirc niing gi cho khéi viin ban dang chon:

A. Tang 1 ¢é chir

B. Giam 1 co chix

C. Tang 2 ¢& chir

D. Giam 2 co chix

Cau 15. Bam té hop phim Ctrl + L trong Microsoft Word 2010 sé thuc hién
chire ning gi cho khoi viin bian dang chon:

A. Bat/tit ciin thang I@ trai

B. Bat/tit can thang 18 phai

C. Bat/tit can vao giira dong

D. Bat/tat can thang 2 I& trai phai

Cau 16. Bam td hgp phim Ctrl + R trong Microsoft Word 2010 sé thuc hién
chirc niing gi cho khoi vin ban dang chon:

A. Bat/tat cin thang 18 trai

B. Bat/tit cin thang I& phai

C. Bat/tat can vao giita dong

D. Bat/tit cin thang 2 18 trai phai

Cau 17 Bam t6 hep phim Ctrl + E trong Microsoft Word 2010 sé thuc hién
chire ning gi cho khoi viin ban dang chon:

A. Bat/tit can thang I8 tréi

B. Bat/tit can thang 18 phai

C. Bat/tit ciin vao giira dong

D. Bat/tat can thang 2 I& trai phai

Cau 18. Bam té hop phim Ctrl + J trong Microsoft Word 2010 sé& thwc hién
chire niing gi cho khoi viin ban dang chon:

A. Bat/tat cin thang 18 trai

B. Bat/tat can thang & phai

C. Bat/tit can vao giira dong

D. Bat/tit ciin thang 2 |é trai phai

Cau 19. Bam té hop phim Ctrl + V trong Microsoft Word 2010 sé& thuc hién
chirc nang gi:

A. Pua d6i twong (vin ban, hinh anh, bang biéu,...) dang cé trong B nhé
dém ra vi tri hién tai.

B. Sao chép d6i twong dang chon vao trong Bo nhé dém.

C. Di chuyén dbi tugng dang chon vao trong Bo nhé dém.

D. X6a d6i twong dang chon va khong dua vao Bo nhé dém.



Cau 20. Bam té hop phim Ctrl + C trong Microsoft Word 2010 sé& thuc hién
chirc nang gi:

A. Pua ddi twong (van ban, hinh anh, bang biéu,...) dang c6 trong B nhé dém
ra vi tri hién tai.

B. Sao chép doi twong dang chon vao trong Bé nhé dém.

C. Di chuyén dbi twong dang chon vao trong B nhé dém.

D. X6a ddi twong dang chon va khong dua vao Bo nhé dém.

CAU 21. Bam t6 hep phim Ctrl + X trong Microsoft Word 2010 sé& thuc
hién chirc nang gi:

A. Pua ddi twong (van ban, hinh anh, bang biéu,...) dang c6 trong Bo nhg dém
ra vi tri hién tai.

B. Sao chép d6i twong dang chon vao trong Bo nhg dém.

C. Di chuyén déi twong dang chon vao trong B nhé dém.

D. X6a ddi twong dang chon va khong dua vao Bo nhé dém.

CAU 22. Phim Insert trong Microsoft Word 2010 c6 chire niing gi:
A. Chuyén giira 2 ché @6 Chén/Pe.

B. Bat/Tat ché do Chén déi tuong

C. Bat/Tat ché d¢6 Chén mat khau

D. Bat/T4t ché do6 khéa man hinh

CAU 23. Phim Delete trong Microsoft Word 2010 c6 chire ning gi:
A. Xba ky tu bén trai con tro van ban.

B. X6a ky tw bén phai con tré van ban

C. Xba céac ky tu bén trai con tré van ban,

D. Xda cac ky tu bén phai con tré van ban

CAU 24. Phim Print Screen (Prt Sc) trong Microsoft Word 2010 ¢6 chiic
nang gi:

A. In man hinh hién tai ra may in.

B. Chup anh man hinh hién tai vao bg nhé dém (Clip board).

C. Luu man hinh hién tai ra tap tin anh.

D. Pua man hinh hién tai vao trong van ban.

CAU 25. Phim F1 trong Microsoft Word 2010 ¢6 chire niing gi:
A. Hién thi man hinh chi din caa Microsoft Office.

B. Bat ché d6 di chuyén khéi van ban dang chon

C. Bat ché do sao chép khéi van ban dang chon.

D. X06a khéi vin ban dang chon.

CAU 26. Phim F2 trong Microsoft Word 2010 ¢6 chire niing gi:
A. Hién thi man hinh chi dan caa Microsoft Office.

B. Bat ché do di chuyén khoi vin ban dang chon

C. Bat ché do sao chép khéi van ban dang chon.



D. X6a khdi vin ban dang chon.

CAU 27. Phim F5 trong Microsoft Word 2010 c6 chire ning gi:
A. Hién thi thé Find cua hop thoai Find and Replace

B. Hién thi thé¢ Replace cua hop thoai Find and Replace

C. Hién thj thé Goto ciia hp thoai Find and Replace

D. Hién thi hop thoai Font

CAU 28. Phim F12 trong Microsoft Word 2010 ¢ chire ning gi:
A. Hién thi thé Find cua hop thoai Find and Replace

B. Hién thi thé Replace cua hop thoai Find and Replace

C. Hién thij hép thoai Save as

D. Hién thi hop thoai Font

CAU 29. Phim Tab trong Microsoft Word 2010 c6 chire ning gi:
A. Di chuyén con tré vé dau dong.

B. Xo0a ky tu phia trudc con tro.

C. Lui viin ban vao véi mét khoang cach cé dinh.

D. Chuyén con tro xudng phia dudi 1 trang.

CAU 30. T6 hep phim Ctrl+G trong Microsoft Word 2010 ¢6 chirc niing gi:
A. Hién thi thé Find cua hop thoai Find and Replace

B. Hién thi thé Replace cua hop thoai Find and Replace

C. Hién thj thé Goto ciia hop thoai Find and Replace

D. Hién thi hop thoai Font

CAU 31.T6 hgp phim Ctrl+H trong Microsoft Word 2010 c6 chirc ning gi:
A. Hién thi thé Find cua hop thoai Find and Replace

B. Hién thi thé Replace ciia hdp thoai Find and Replace

C. Hién thi thé Goto caa hop thoai Find and Replace

D. Hién thi hop thoai Font

CAU 32. Bam té hop phim Ctrl + Shift+P trong Microsoft Word 2010 sé
thwc hién chire ning gi:

A. Vao muc Font trong thé Font ctaa hop thoai Font

B. Vao muc Size trong thé Font ciaa hop thoai Font

C. Vao muc Font style trong thé Font cua hop thoai Font

D. Vao muc Font color trong thé Font cua hop thoai Font

CAU 33. Bam té hop phim Ctrl + Shift+F trong Microsoft Word 2010 sé
thwc hién chire niang gi:

A. Vao muc Font trong thé Font cia h¢p thoai Font

B. Vao muc Font style trong thé Font cua hop thoai Font

C. Vao muc Font color trong thé Font cta hop thoai Font

D. Vao muc Size trong thé Font caa hop thoai Font



CAU 34. Trong Microsoft Word 2010, dé di chuyén con tré vin ban 1én
phia trén 1 trang man hinh, ta dung phim nao:

A. Backspace

B. Home

C. Page Down

D. Page up

CAU 35. Trong Microsoft Word 2010, dé di chuyén con tré vin ban xuéng
phia dwéi 1 trang man hinh, ta dung phim nao:

A. Backspace

B. Home

C. Page Down

D. Page up

CAU 36. Trong Microsoft Word 2010, dé di chuyén con tré vin ban vé dau
dong hién tai, ta dung phim nao:

A. End

B. Home

C. Page Down

D. Page up

CAU 37. Trong Microsoft Word 2010, dé di chuyén con tré vin ban vé cudi
dong hién tai, ta dung phim nao:

A. End

B. Home

C. Page Down

D. Page up

CAU 38. Trong Microsoft Word 2010, phim Caps lock c6 chire ning:
A. Bat/Tat ché db chir hoa.

B. Chuyén vé ché do gb chir hoa.

C. Chuyén vé ché do gd chir thuong.

D. Chuyén vé ché d6 sir dung ban phim phu.

CAU 39. Trong Microsoft Word 2010, phim Shift c6 chirc niing:

A. G0 chir hoa khi g8 két hop vai cac phim chir céi.

B. Cho ky tu trén khi g6 két hop vai cac phim 2 ky tu.

C. Pao ché do chit hién tai khi g két hop véi cac phim chir cai (Cho chir Hoa
néu dang & ché do gb chix thuong va cho chit thudng néu dang & ché do go chir
hoa).

D. Phwong an A va C dung

CAU 40. Ta luén chay chwong trinh Microsoft Word 2010 dwoc bing cach:
A. Start / All Programs / Microsoft Office / Microsoft Word 2010.



B. Kich dup chudt vao biéu tugng Microsoft Word 2010 trén man hinh Desktop

C. Ca phuong an Ava B g‘léu ding.
D. Ca phuong an A va B déu sali.

CAU 41.Céc cong cu dinh dang trong viin ban nhu: Font, paragraph, copy,
paste, Bullets and numbering..... nim ¢ thé nao?

A. Home

B. Insert

C. Page Layout

D. Reference

CAU 42. Thé Insert cho phép sir dung cac chirc ning:

A. Thiét lap cai dat, dinh dang cho trang gidy nhu: Page setup, Page Borders,
Page Color, Paragraph,........

B. Cheén cac doi twgng vao trong van ban nhu: cheén Picture, WordArt,
Equation, Symbol, Chart, Table, Header and footer, Page number,

C. binh dang van ban nhu : Chén chu thich, danh muc luc tu dong, ...

D. Chirc ning kiém tra lai nhu ngit phap, chinh ta. ..

CAU 43. Thé Page Layout trong Microsoft Word 2010 c6 chire ning:

A. Cac cong cu lién quan dinh dang van ban nhu : Chén ch thich, danh muc luc
tu dong, ...

B. Céc thiét lap cai dat, dinh dang cho trang gidy nhu: Page setup, Page Borders,
Page Color, Paragraph,........

C. CoOng cu dinh dang trong van ban nhu: Font, paragraph, copy, paste, Bullets
and numbering.....

D. Thiét ké va mé rong.

CAU 44. Cong cu lién quan dinh dang viin ban nhw : Chén chi thich, danh
muc luc tu dong, ... nam é thanh thye don:

A. Reference

B. Developer

C. Home

D. Page Layout

CAU 45. Vao thé ribbon File/Chon New trong Microsoft Word 2010 sé cho
phép thuc hién chirc nang gi?

A. M6 mot tai lieu mai trong

B. M& mot tai liéu co sin trong dia

C. Luu mot tai liéu

D. Mé mét tai liéu méi trong hosic mé mét tai liéu miu.

CAU 46. Dé xem tai liéu ¢ ché dd Toan man hinh trong MS word 2010, ta
thuc hién:



A. Thé View — biéu twgng Full Screen Reading trong nhém Document
Views.

B. Thé¢ View — biéu twong Reading Layout trong nhém Document Views.
C. Thé View — biéu twong Zoom trong nhém Zoom.

D. T4t ca cac phuong an trén déu sai

CAU 47. Pé soan thao viin ban tiéng viét bang cac font chir Time new
roman, arial,... cia windows, can sir dung bang ma nao:

A. VIOR

B. Unicode

C. TCVN3

D. VNI

CAU 48. Pé soan thao vin ban tiéng viét bang cac font chir .vntime,
.vnarial,..., ¢an sir dung bang ma nao:

A. VIOR

B. Unicode

C. TCVNS3

D. VNI

CAU 49. Trong Microsoft Word 2010, dé xem cac nut Iénh hogc phim tat
mét cach nhanh chong ta cé thé:

A. Gitr phim Ctrl trong 2 giay

B. Git phim Shift trong 2 giay

C. Gitr phim Alt trong 2 giay

D. Gitr phim Ctrl + Alt trong 2 giay

CAU 50. Muon Microsoft Word 2010 méc dinh luu véi dinh dang caa
Word 2003, ta 1am nhw thé nao?

A. Chon Save. Tai muc Save as type, ban chon Word Document

B. Chon Save. Tai muc Save as type, ban chon Word 97-2003 Document
C. Chon Save. Tai muc Save as type, ban chon Word Template

D. Tét ca cac phuong an trén déu sai

CAU 51. Chirc niing Save AutoRecover information every trong hop thoai
Word Options caa Microsoft Word 2010 c6 tac dung gi?

A. Giam thiéu kha niang mat di liéu khi chuwong trinh bi dong bat ngo

B. Tinh nang sao luu tu dong theo chu ky

C. Tu dong Iuu theo thoi gian mac dinh

D. Tat ca cac phwong 4n trén déu ding

CAU 52. Miic dinh, tai liéu ciia MS Word 2010 dwoc lwu véi dinh dang co
phan mé rong la:

A. DOTX

B. DOC



C. EXE
D. DOCX

CAU 53. Véi dinh dang *.DOCX, phién ban word nao c6 thé dec dwgc:
A. Tir phién ban Microsoft Word 2007 tré lai day.

B. Microsoft Word 1997 va Microsoft Word 2003

C. T4t ca déu dung

D. Tat ca déu sai

Cau 54. Trong Microsoft Word 2010, dé tao mét tai liu méi tir mau cé san
ta thuc hién:

A. Nhan Thé ribbon File , chon New. Nhan Installed Templates, Sau d6
chon mot miu da cai

B. Nhan Thé ribbon File , chon Open. Nhén Installed Templates, Sau d6 chon
mot mau da cai

C. Nhan Thé ribbon File , chon Save. Nhan Installed Templates, Sau d6 chon
mot mau da cai

D. Nhan Thé ribbon File , chon Save as.... Nhan Installed Templates, Sau d6
chon mot mau da cai

Céu 55. Trong MS Word 2010 dé in tai liéu kém theo ghi chd va nhiing
danh dau thay doi, ta thuc hién:

A. Vao Thé ribbon File — Print — muc Print what chon List of Markup

B. Vao Thé ribbon File — Print — muc Print what chon Document

C. Vao Thé ribbon File — Print — muc Print what chon Styles

D. Vao Thé ribbon File — Print — muc Print what chon Document showing
markup

Ciu 56. Trong MS Word 2010 dé bat/tit ché a9 kiém tra chinh ta, ngir
phép tw dong, ta thuc hién:

A. Vao Thé ribbon File — Word Options — Proofing — Exceptions for —
chon/bé chon Hide spelling errors in this document only/Hide grammar
errors in this document only

B. Vao Theé ribbon File — Word Options — Advance — Exceptions for — chon/bo
chon Hide spelling errors in this document only/Hide grammar errors in this
document only

C. Vao Thé ribbon File — Word Options — Proofing — AutoCorrect Options —
chon/bé chon Hide spelling errors in this document only/Hide grammar errors in
this document only

D. Ca 3 dap 4an trén déu dung

Céu 57. Trong MS Word 2010 dé tao checklist bang tinh niing tuy bién dinh
dang bullet, ta thuc hién:

A. Lua chon (boi den) khéi vin ban — thé Page Layout — Paragraph — nhan n(t
mii tén canh nat Bullet — Define New Bullet — Symbol



B. Lwa chon (bdi den) khdi vin ban — thé Home — Paragraph — nhan nit
miii tén canh nut Bullet — Define New Bullet — Symbol

C. Lua chon (boi den) khéi van ban — thé View — Paragraph — nhan nat miii tén
canh nat Bullet — Define New Bullet — Symbol

D. Lya chon (bdi den) khéi van ban — thé Insert — Paragraph — nhan nat mii tén
canh nat Bullet — Define New Bullet — Symbol

Céu 58. Trong MS Word 2010 dé ting c¢& chir ta sir dung t6 hep phim:
A.Ctrl + B

B. Ctrl +]

C. Ctrl + Shitf +]

D. Ctrl + [

Cau 59. T6 hop phim Ctrl + Z dung dé:

A. Huy thao tac

B. Pong cura s6 dang mo

C. Hiiy két qua ciia thao tac hodc Iénh phia trudc gan nhat két qua hién tai
D. bong tap tin dang mo

Cau 60. Microsoft Word 2010 la
A. Phan mém hé théng

B. Phan mém quan ly

C. Phan mém bang tinh

D. Phan mém &ng dung

Cau 61.Trong ché d tao bang (Table) cia phan mém MS Word 2010,
muon tach mét 6 thanh nhiéu 6, ta thwc hién:

A. Table — Cells

B. Layout — Split Cells

C. Layout — Merge Cells

D. Table — Split Cells

Ciu 62. Trong MS Word 2010 dé chuyén ddi giira ché do gb chén va ché d¢
go de, ta thuc hién:

A. Nhan phim Insert

B. Nhan phim CapsLock

C. Vao Thé ribbon File — Word Options — Advance — bo chon muc Use
Overtype Mode

D. Vao Thé¢ ribbon File — Word Options — Advance — bo chon muc Use Smart
cut and paste

Cau 63. Khi soan thao viin ban, dé khai bao théi gian tw luu viin ban, ta
thuc hién:

A. Tools — Options — Save danh d4u chon muc Save AutoRecover info every
B. Home — Options — Save d4anh dau chon muc Save AutoRecover info every
C. View — Options — Save danh dau chon muc Save AutoRecover info every



D. Vao Thé ribbon File — Word Options — Save danh dau chon muc Save
AutoRecover info every

Ciu 64. Trong MS Word 2010 dé chén mét file dang *.docx, *.xIsx vao vin
ban, ta thuc hién:

A. Thé Insert — Text — Object — Text from file

B. Thé Insert — Illustrations — Picture

C. File — Insert — Insert file

D. Format — Insert — Insert file

Céu 65. Trong MS Word 2010 dé dinh dang vin ban theo kiéu danh sach,
ta thuc hién:

A. Thé Home — Paragraph — nhan vao nit Bullets hoic Numbering

B. Tools — Bullets and Numbering

C. Format — Bullets and Numbering

D. Edit — Bullets and Numbering

Ciu 66. Trong MS Word 2010 dé chén header hoic footer trén trang viin
ban, ta thuc hién:

A. View — Header and Footer

B. Thé Insert — Header and Footer — nhan n(t Header hoic Footer

C. Insert — Header and Footer

D. Format — Header and Footer

Céu 67. Trong MS Word 2010 dé bat/tit hién thi thanh thwéc ké trén cia
s0 soan thao, ta thuc hién:

A. View — Ruler

B. View — Outline

C. View — Show/Hide — d¢anh dau/bo danh dau vao muc Ruler

D. Thé Insert — ¢anh dau vao muc Ruler

Cau 68. Trong MS Word 2010 dé thuc hién vé cac dwong thang, 6 vubng, ta
thuc hién:

A. View — Toolbars — Drawing

B. View — Toolbars — Standard

C. Thé Insert — Illustrations — Shapes

D. View — Show/Hide — Ruler

Cau 69. Trong MS Word 2010 dé ngat trang ta thuc hién:
A. Thé View — Page Break

B. Thé References — Captions — Break

C. Thé Review — Create — Page Break

D. Thé Insert — Pages — Page Break



Céu 70. Trong MS Word 2010 dé thay doi khoang cach giira cac ky tu, ta
thuc hién:

A. Thé Home — Font nhin nat mii tén bén dwéi — chon thé Advance — muc
Character Spacing — chon Expanded hoac Condensed

B. Thé Insert — Font nhan nit miii tén bén dudi — chon thé Spacing — chon
Expanded hoac Condensed

C. Thé Page Layout — Font nhan nut miii tén bén dudi — chon thé Spacing —
chon Expanded hoac Condensed

D. Thé Review — Font nhan ntt mili tén bén dudi — chon thé Character Spacing
— chon Expanded hoac Condensed

Céu 71.Trong MS Word 2010 dé tw dong tao hyperlink khi gé vao mét dia
chi Website va nhan Enter hogc nhan Space, ta thuc hién:

A. Thé Insert — Links — Hyperlink

B. Vo Thé ribbon File — Word Options — Proofing — nhan nit AutoCorrect
Options — thé¢ AutoFormat As You Type — chon Internet and Network paths with
hyperlinks

C. Vao Thé ribbon File — Word Options — Advance — nhan nit AutoCorrect
Options — thé¢ AutoFormat As You Type — chon Internet and Network paths with
hyperlinks

D. Vao MS Office Button — Word Options — Save — nhan nit AutoCorrect
Options — thé AutoFormat As You Type — chon Internet and Network paths with
hyperlinks

Cau 72. Trong MS Word 2010 dé tao diém dirng Tabs, ta thuc hién:
A. Thé Format — Tabs

B. Thé Page Layout — Paragraph — nhan nit mii tén bén dwéi — Tabs
C. Thé Home — Paragraph — nhan nat miii tén bén duéi — Tabs

D. Hai 2 va 3 déu ding

Ciu 73. Trong MS Word 2010 dé danh dau sy thay do6i va ghi chi sy thay
déi, ta thuc hién:

A. Thé Review — Tracking — Track Changes

B. Thé References — Tracking — Track Changes

C. Thé Mailings — Tracking — Track Changes

D. Thé Insert — Tracking — Track Changes

Cau 74. Trong MS Word 2010 dé chén biéu dé vao vin ban, ta thuc hién:
A. Thé References — Illustrations — Chart

B. Thé Insert — Illustrations — Chart

C. Thé Mailings — Illustrations — Chart

D. Thé Review — lllustrations — Chart

Céu 75. Trong MS Word 2010 dé thuc hién tao tron thu Mail Merge, ta
thuc hién:



A. Thé Mailings — Creat — Envelopes

B. Thé Mailings — Write&Insert Fields — Insert Merge Field

C. Thé Mailings — Start Mail Merge — Start Mail Merge — Step by step mail
merge wizard

D. Thé Mailings — Start Mail Merge — Start Mail Merge

Céu 76. Trong MS Word 2010 dé tim va thay thé nhimg dinh dang dic biét,
ta thuc hién:

A. Thé Mailings — Edit — nhan nat Find/Replace — More — Format

B. Thé Insert — Edit — nhan n(t Find/Replace — More — Format

C. Thé Page Layout — Edit — nhan nit Find/Replace — More — Format

D. Thé Home — Editing — nhan nat Find hoic Replace — More — Format

Cau 78. Trong MS Word 2010 khi luu van ban méi thi du6i mé rong cua
van ban do ¢ dang nao?

A. *.doc

B. *.docx

C. *.txt

D. *.pdf

Cau 79. Trong MS Word 2010 dé tao Macros, ta thuc hién:
A. Thé References — Macros — Macros

B. Thé Review — Macros — Macros

C. Thé View — Macros — Macros

D. Thé Home — Macros — Macros

Ciu 80 . Pé phong I6n/Thu nhé tai liéu trong Microsoft Word 2010, ta thuc
hién bang cach nao:

A. Giit phim Ctrl va di chuyén con xoay trén con chuot.

B. biéu khién thanh truot zoom ¢ goc phai man hinh

C. Ca phuong 4an A va B déu ding

D. Ca phuong 4n A va B déu sai

Céu 81.Trong MS Word 2010, dé lwu trir ndi dung viin ban dang lam viéc
hién tai ma van giir nguyén ban gac, ta chon lénh nao trong thé ribbon File?
A. Save

B. Save As

C. Copy

D. Copy to

Cau 82. Trong MS Word 2010, dé thay doi kho giay, ta can chuyén dén thé
ribbon?

A. Home

B. Insert

C. Page Layout



D. Review

Céu 83. Trong MS Word 2010, dé lay ky tw 0 0Ovao viin ban, ta can chuyén
dén thé ribbon?

A. Home

B. Insert

C. Page Layout

D. Review

Céu 84. Trong MS Word 2010, dé chon 1énh Replace, ta can chuyén dén
thé ribbon?

A. Home

B. Insert

C. Page Layout

D. Review

Ciu 85. Trong MS Word 2010, dé chon Iénh Word Count, ta can chuyén
dén thé ribbon_?

A. Home

B. Insert

C. Page Layout

D. Review

Cau 86. Trong MS Word 2010, dé chén chu thich vao cudi trang vin ban, ta
can chuyén dén thé ribbon dé chon 1énh?

A. View

B. File

C. References

D. Home

Cau 87. Trong MS Word 2010, dé xem thong tin cia tap tin vin ban hién
tai, ta can chuyén dén thé ribbon @é chon 1énh?

A. View

B. File

C. References

D. Home

Céu 88. Trong MS Word 2010, dé an thwéc ngang va thwéc doc, ta can
chuyén dén thé ribbon dé chon Iénh?

A. View

B. File

C. References

D. Home



Ciu 89. Trong MS Word 2010, dé thay d6i mau nén vin ban, ta can
chuyén dén thé ribbon dé chon lénh?

A. View

B. File

C. References

D. Home

Cau 90. Trong MS Word 2010, nét gon séng mau
A. Xanh

B. ben

C.bo

D. Vang

chi ra 16i ngit phap trong ngén ngit tiéng Anh?

Cau 91.Trong MS Word 2010, nét gen séng mau ... chi ra 16i chinh ta trong
ngdn ngir tiéng Anh?

A. Xanh

B. PBen

C.DPé6

D. Vang

Céu 92. Trong MS Word 2010, dé thay d6i khoang cach giira cac dong, ta
chuyén dén lam viéc véi hop thoai?

A. Font

B. Paragraph

C. Page setup

D. Print

Ciu 93. Trong MS Word 2010, dé thay doi khoang cach giira cac ky tu, ta
chuyén d@én 1am viéc véi hop thoai?

A. Font

B. Paragraph

C. Page setup

D. Print

Ciu 94. Trong MS Word 2010, dé thay doi s6 trang vin ban in trén 1 trang
gidy, ta chuyén dén lam viéc véi hop thoai?

A. Font

B. Paragraph

C. Page setup

D. Print

Cau 95. Trong MS Word 2010, dé c6 thé dit tiéu dé dau va cuoi trang cho
cac trang chan khac trang 1é, ta chuyén den lam viéc véi hop thoai dé thiet
lap?



A. Font

B. Paragraph
C. Page setup
D. Print

Cau 96. Trong MS Word 2010, dé c6 thé dit tiéu dé diu va cudi trang cho
cac trang chan trang lé khac nhau, ta chuyén dén lam viéc véi hop thoai dé
thiét 1ap?

A. Font

B. Paragraph

C. Page setup

D. Print

Cau 97. Trong MS Word 2010, WordArt lubn nam trong mét?
A. List

B. Column

C. Symbol

D. Text box

Cau 98. Trong MS Word 2010, Iénh Columns nam trong thé?
A. Home

B. Insert

C. Page Layout

D. Table

Cau 99. Trong MS Word 2010, Iénh Chart nam trong thé?
A. Home

B. Insert

C. Page Layout

D. View

Cau 100. Trong MS Word 2010, 1énh Labels nam trong thé?
A. Home

B. Insert

C. Page Layout

D. Mailing

Céu 101.Trong MS Word 2010, dé tao ra nhiéu hon 1 loai ciin thing trén 1
dong, ta cin sir dung thao tac thiét 1ap?

A. Déi huéng in ngang

B. Budc nhay Tab

C. Shapes

D. Ngit trang



Cau 102. Bam té hop phim Ctrl +A trong Microsoft Word 2010 sé thuc
hién chirc nang gi:

A. Quét khdi tit ca viin ban

B. Bo chon khéi vin ban dang chon

C. Quét khéi mét tir trong doan vin ban dang chon

D. Quét khbi mot dong trong doan vin ban dang chon

Cau 103. Trong Microsoft Word, Click trai chudt ba lan nhanh, thuc hién
chirc ning gi:

A. Quét khoi tat ca van ban

B. Quét khdi tat ca vin ban trong doan vin bin dang chon

C. Quét khéi mét tir trong doan vin ban dang chon

D. Quét khbi mot dong trong doan vin ban dang chon

Cau 104. Trong Microsoft Word 2010, T4 hgp phim Ctrl + D, thuc hién
chirc ning gi:

A. M6 hop thoai Print

B. Mo hop thoai Paragraph

C. Mé hop thoai Font

D. Mé hop thoai Page Setup

Cau 105. Phan mém Microsoft Word 2010 do c6ng nao xay dwng:
A. Microsoft

B. Apple

C. Google

D. Facebook



CAU HOI ON TAP — MICROSOFT EXCEL 2010

Cau 1. Trong bang tinh MS Excel 2007, tai 6 Al c6 gia tri s6 16, tai 6 B1 g6
vao cong thirc =SQRT(A1) thi nhan dwoc két qua la:

A.0

B. #Value!

C.4

D. #Name!

Cau 2. Trong bang tinh MS Excel 2007, ham nao sau diy cho phép dém cac
gia tri théa man mot diéu kién cho truéc:

A. SUMIF

B. COUTIF

C. COUNT

D. SUM

Cau 3. Trong bang tinh MS Excel 2007, cbng thirc = Lower(“ht CNTT”)
cho két qua:

A.HT CNTT

B. ht cntt

C. Ht Cntt

D. #NAME?

Cau 4. Trong bang tinh MS Excel 2007, cbng thire =Right(“TTTTTH”,2)
cho két qua:

A.TH

B.TT

C.TTTH

D.TTTT

Cau 5. Trong bang tinh MS Excel 2007, cbng thirc =Mid(“m1234”,2,3) cho
két qua:

A. S6 123

B. S6 12

C. Chubdi “123”

D. S6 23

Cau 6. Trong bang tinh MS Excel 2007, tai 6 A2 c6 gia tri s6 10, tai 6 B2 g6
cdng thirc =PRODUCT(A2,5) cho két qua:

A. #Value!

B. 50

C.10

D.2

Cau 7. Pap an nao sau day dang? Khi nhap dir liéu vao bang tinh Excel thi:



A. Dit liéu kiéu s6 s& mic dinh can 18 trai
B. Dir liéu kiéu ky tw sé mic dinh ciin 1¢ tréai

C.D IIeu kiéu thoi gian s& mic dinh can 18 trai
D. Dit liéu kiéu ngay thang sé& mic dinh can 18 trai

]

Cau 8. Trong bang tinh MS Excel 2007, tai 6 A2 c6 gia tri chudi “a”, tai 6
B2 gb cdng thirc =5/A2 cho két qua:

A.0

B.5

Cau 9. Trong cac dang dia chi sau day, dia chi nao 1a dia chi tuyét ddi tai
cot, twong ddi tai hang?

A. B$1:D$10

B. $B1:$D10

C. B$1$:D$10$

D. $B$1:$D$10

Cau 10. Trong bang tinh MS Excel 2007, tai 6 Al c6 gia tri chudi 2014, tai 6
B1 gd cong thirc =Len(A1) cho két qua:

A. 4

B. 2014

C.1

D. #DIV/0!

Cau 11. Trong bang tinh MS Excel 2007, dé an cdt, ta thuwc hién:
A. Thé Home - Cells — Format - Hide&Unhide — Hide Columns
B. Thé Data - Cells — Format - Hide&Unhide — Hide Columns

C. Thé Fomulas - Cells — Format - Hide&Unhide — Hide Columns
D. Thé View - Cells — Format - Hide&Unhide — Hide Columns

Cau 12. Trong bang tinh MS Excel 2007, dé thiét lap nhan in, ta thuc hién:
A. Thé Insert - Page Setup - Print Titles

B. Thé Page Layout - Page Setup - Print Titles

C. Thé File - Page Setup - Print Titles

D. Thé Format - Page Setup - Print Titles

Cau 13. Trong bang tinh MS Excel 2007, dé chén hinh anh, ta thuc hién:
A. Thé Fumulas — Picture

B. Thé Data — Picture

C. Thé Insert — Picture

D. Thé Review — Picture



Cau 14. Trong bang tinh MS Excel 2007, dé tach dir liéu trong mét 6 thanh
hai hodc nhiéu 6, ta thuc hién:

A. Thé Insert — Text to Columns — Delimited

B. Thé Home — Text to Columns — Delimited

C. Thé Fomulas - Text to Columns — Delimited

D. Thé Data - Text to Columns — Delimited

Cau 15. Trong bang tinh MS Excel 2007, dé thay déi kiéu trang in ngang
hodc doc, ta thuc hién:

A. Thé Page Layout — Orientation — Portrait/Landscape

B. Thé File — Page Setup — Portrait/Landscape

C. Thé Format - Page Setup — Portrait/Landscape

D. Thé Home - Orientation — Portrait/Landscape

Cau 16. Trong bang tinh MS Excel 2007, dé giir c6 dinh hang hoic cdt trong
cira so soan thao, ta danh dau hang hoic cot, chon:

A. Thé Review — Freeze Panes

B. Thé View — Freeze Panes

C. Thé Page Layout — Freeze Panes

D. Thé Home — Freeze Panes

Cau 17. Trong bang tinh MS Excel 2007, tai 6 A2 co gia tri TINHOC, tai 6
B2 g& cong thirc =6/VALUE(A2) cho két qua:

A. #DIV/0!

B. #VALUE!

C.6

D. TINHOC

Cau 18. Trong bang tinh MS Excel 2007, diéu kién trong ham IF dwoc phat
biéu dwéi dang mot phép so sanh. Khi can so sanh dong thoi nhiéu diéu
kién thi sir dung cdng thirc nao?

A. AND

B. OR

C.NOT

D. &

Cau 19. Trong bang tinh MS Excel 2007, tai 6 Al c6 gia tri chudi “Excel”, 6
B1 c6 gia tri s6 2007, tai 6 C1 gb cong thirc =A1+B1 cho két qua:

A. Excel

B. #VALUE!

C. 2007

D. Excel2007

Cau 20. Trong bang tinh MS Excel 2007, hgp thoai Chart Wizard cho phép
xac dinh cac thong tin nao sau day cho biéu do:



A. Tiéu dé

B. C6 duong ludi hay khong
C. Chu giai cho céc truc

D. Ca 3 déu ding

Cau 21. Trong bang tinh MS Excel 2007, tai 6 A2 c6 gia tri chudi 2008, tai 6
B2 gb vao cong thirc =VALUE(A2) cho két qua:

A. #NAME!

B. #VALUE!

C. Gia tri kiéu chudi 2008

D. Gia tri kiéu sb 2008

Cau 22. Trong bang tinh MS Excel 2007, tai 6 A2 gd vao cong thirc
=MAX(3,14,-25,5) cho két qua:

A.3

B.5

C.-25

D. 14

Cau 23. Trong bang tinh MS Excel 2007, cong thirc =Upper(“TT TTTH”)
cho két qua:

A TTTTTH

B. tt ttth

C.TT

D.TTTH

Cau 24. Trong bang tinh MS Excel 2007, cong thirc =Mod(26,7) cho két
qua:
A.5
B.6
C.4
D.3

Cau 25. Trong MS Excel 2007, gia si tai 0 B5 cd cong thic =
A1+$B$2+C$3. Sau khi sao chép cong thire d6 tir 6 B5 dén 6 D8 sé ¢ cong
thic

A.=C1+$B$2 + E$3

B.=C4 + $B$2 + E$3

C.= A4 +$BS$2 + C$3

D. Bao I6i

Cau 26. Trong MS Excel 2007, cong thirc sau tra vé gia tri nao: = IF(5 >=5,
"Khéng dwoc tuyén dung'")

A. Khéong dwoc tuyén dung

B. Cong thuc sai vi trong Excel khdng co phép toan =>



C. Cong thuc sai vi thiéu doi s6 trong ham IF
D. TRUE

Cau 27. Trong MS Excel 2007, dé ghép 2 xau ky tw "TRAN VAN va "AN"
thanh xau ky tw méi la "TRAN VAN AN", tu sir dung céng thuc:

A. ="TRAN VAN" + "AN"

B. ="TRAN VAN" & "AN"

C. ="TRAN VAN" AND "AN"

D. Khong ghép dugc

Cau 28. Trong MS Excel 2007, cdng thitc sau sé tra vé két qua nao: =
UPPER(""tran thi Hoa")

A. Tran Thi Hoa

B. tran thi hoa

C. TRAN THI HOA

D. B4o 10i

29. Trong MS Excel 2007, ham VLOOKUP() dung dé tim kiém gia tri:
am trong cot bén phai caa ving dit liéu tim kiém

m trong hang bat ky caa ving dit liéu tim kiém

am trong cét bén trai caa vung dir liéu tim kiém

am trong cot bat ky cua caa vung dir liéu tim kiém

a
a

Cau
A. N
B.N
C.N
D.N

Cau 30. Trong MS Excel 2007, cdng thitc sau sé ta vé két qua nao: =
ROUND(7475.47, -2)

A. 7500

B. 7480

C. 7475

D. 74755

Céau 31. Trong MS Excel 2007, cong thirc sau tra vé gia tri nao: =
LEN(@TRAN_THI_THU THANH®@)

A.15

B. 18

C. tran_thi_thu_thanh

D. Béo 15i

Cau 32. Pé khéi dong MS Excel ta chon Iénh:
A. Start Programs Microsoft Word

B. Start Programs Microsoft Excel

C. Start Programs Microsoft Fontpage

D. Start Programs Microsoft PowerPoint

Cau 33. Tai liéu ciia MS Excel 2007 dwoc luu trén dia véi phan mé rong:
A. .DOC



B. . XLSX
C. .JPG
D. .BMP

Cau 34. Trong Excel ham DAY (A5) [Trong do A5 = 18/05/2008] tra vé:
A. S6 nam cua bién ngay thang A5 [a 2008

B. Sb thang trong nam cua bién ngay thang A5 13 05

C. S6 ngay trong thang caa bién ngay thang A5 1a 18

D. Ngay thang hién tai caa hé théng

Cau 35. Ham DAY/(*'22/10/2007"") cho két qua:
A. 2007

B. T4t ca déu sai

C.10

D. 22

Cau 36. Trong Excel ham MONTH(date) tra veé:
A. S6 thang trong nim ciia bién ngay thang date
B. Ngay thang hién tai caa hé thong

C. S6 nam cua bién ngay thang date

D. Sé ngay trong thang caa bién ngay thang date

O

u 37. Hdm MONTH("'09-Jan-2008"") cho két qua:
Al

B. 09

C.10

D. 2008

Cau 38. Trong Excel ham YEAR(date) tra vé:
A. Ngay thang hién tai cua hé thong

B. Sb ngay trong thang cua bién ngay thang date
C. S6 niim cia bién ngay thang date

D. S6 thang trong nam cua bién ngay thang date

Cau 39. Ham YEAR("19-08-2008") cho két qui:
A. 2008

B. Tt ca déu sai

C.19

D. 08

Cau 40. Trong Excel ham TODAY/() tra veé:
A. S6 ngay trong thang cua bién ngay thang date
B. S6 nam ctia bién ngay thang date

C. S6 thang trong nam cua bién ngay thang date
D. Ngay thang hién tai cia hé thong



Cau 41. Ham LEFT(""Microsoft Windows XP", 9) cho két qua
A. "Windows X"

B. "Microsoft Windows"

C. "Windows"

D. "Microsoft"

Cau 42. Ham LEN("'Microsoft Excel 5.0"") cho két qua
A. 19
B.17
C.15
D. 25

Cau 43. Ham RIGHT(*'Microsoft Excel 2007", 4) cho két qua
A. "Microsoft Excel 2007"

B. "Microsoft"

C. "Excel 2007"

D. ""2007"

Céau 44. Ham TRIM(** Microsoft Excel 2007 **)
A. "Micro soft"

B. "Microsoft Excel"

C. " Excel 2007"

D. "Microsoft Excel 2007

Cau 45. Ham MID(“Microsoft Excel 2007°,10,5)
A. “ Microsoft”

B. “Excel”

C. “2007”

D. “Excel 2007

Cau 46. Trong MS Excel ham ABS(A7) { A5 = -5} dung dé:
A. Tinh gia tri tuyét doi cia s6 A7 =5

B. Tinh tong cua s6 A7

C. Tinh cin bac hai caa s6 A7

D. Tat ca déu sai

Céu 47. Trong MS Excel ham SQRT(A9) diing dé:
A. Tinh tong cta s6 A9

B. Tat ca déu sai

C. Tinh ciin bac hai ciia s6 A9

D. Tinh gid tri tuyét doi cia s6 A9

Cau 48. Ham SUM(-12, -5, 7, 100) cho két qua:
A. 100



B.9
C.-90
D. 90

Cau 49. Ham MAX(8, 29, -11, 33, -51) cho két qua
A. -51

B.8

C.33

D. 29

Cau 50. Ham MIN(-52, 20, -11, 23, -15) cho két qua:
A. 20

B. 23

C.-52

D.-15

Cau 51. Trong bang tinh Excel, tai & A2 c6 san gia tri s6 25 ; Tai 6 B2 gb
vao cong thirc =SQRT(A2) thi nhan dwoc két qua:

A. 0

B. 5

C. #VALUE!

D. #NAME!

Cau 52. Trong bang tinh Excel, tai 6 A2 c06 san gia tri chudi " Tin hoc' ;6 B2
c6 gid tri s6 2008. Tai 6 C2 g vao cong thicc =A2+B2 thi nhan dwoc két
qua:

A. #VALUE!

B. Tin hoc

C. 2008

D. Tin hoc200

Ciu 53. Khi dang lam viéc véi Excel, to hop phim nao cho phép ngay lap
tire dwa con tré vé 6 dau tién (6 Al) cia bang tinh ?

A. Shift+Home

B. Alt+Home

C. Ctrl+Home

D. Shift+Ctrl+Home

Cau 54. Trong bang tinh Excel, néu trong mat 6 tinh c6 cac ki higu #####,
diéu d6 c6 nghia la gi?

A. Chuong trinh bang tinh bi nhiém virus

B. Cong thuc nhap sai va Excel thong bao 16i

C. Hang chira 6 d6 c6 d6 cao qua thap nén khong hién thi hét chix s6

D. Cét chira 6 d6 c6 @ rong qua hep nén khong hién thi hét chir so



Cau 55. Trong Excel, tai 6 A2 c6 gia tri la chudi TINHOC. Tai 6 B2 g6 cong
thiec =RIGHT(A2,3) thi nhan dwoc két qua ?

A. 3

B. HOC

C. TIN

D. Tinhoc

Cau 56. Trong khi lam viéc véi Excel 2007, mudn lwu bang tinh hién thoi
vao dia, ta thuc hién

A. Window - Save

B. Edit - Save

C. Office Button - Save

D. File — Save

Cau 57. Cau nao sau day sai? Khi nhap dir liéu vao bang tinh Excel thi:
A. Dir liéu kiéu s6 sé mic nhién ciin thing 1@ trai

B. Dir liéu kiéu ki ty s& mic nhién cin thang I& trai

C. Dit liéu kiéu thoi gian s& mic nhién can thang I& phai

D. Dit liéu kiéu ngay thang sé mac nhién cin thang 1& phai

Cau 58. Trong bang tinh Excel, tai & A2 c6 sin gia tri s6 khong (0); Tai 6 B2
g6 vao cong thirc =5/A2 thi nhan dwoc két qua:

A 0

B. 5

C. #VALUE!

D. #DIV/0!

Cau 59. Trong cac dang dia chi sau day, dia chi nao la dia chi tuyét d6i?
A. B$1:D$10

B. $B1:$D10

C. B$1$:D$10%

D. $B$1:$D$10

Cau 60. Trong bang tinh Excel, diéu kién trong ham IF dwoc phat biéu
duéi dang mét phép so sanh. Khi can so sanh khac nhau thi sir dung ki hiéu
nao?

A #

B. <>

C. ><

D. &

Cau 61. Trong bang tinh Excel, tai 6 A2 ¢6 san dir liéu la day ki tw " Tin hoc
van phong" ; Tai 6 B2 g6 vao cong thiec =LOWER(A2) thi nhan dwec ket
qua?

A. TIN HOC VAN PHONG



B. Tin hoc van phong
C. tin hoc van phong
D. Tin Hoc Van Phong

Cau 62. Trong bang tinh Excel, tai 6 A2 gd vao cong thuc
=I1F(3>5,100,1F(5<6,200,300)) thi két qua nhan dwoc tai 6 A2 1a:
A. 200

B. 100

C. 300

D. False

Cau 63. Trong bang tinh Excel, tai & A2 c6 sian day ki tw ""1Angiang2". Néu
sir dung chudt hién thi nat hinh dau + dé sao chép dir liéu dén cac cot B2,
C2, D2, E2; thi két qua nhan dwoc tai 6 E2 la:

A. 1Angiang6

B. 5Angiang6

C. 5Angiang?2

D. 1Angiang2

Cau 64. Trong Excel, tai 6 A2 c6 gia tri 1a chudi TINHOC. Tai 6 B2 g6 cong
thiec =LEFT(A2,3) thi nhan dwoc két qua ?

A. Tinhoc

B. 3

C. HOC

D. TIN

Cau 65. Trong bang tinh Excel, tai 6 A2 c6 sin dir liéu la day ki twr ""Tin hoc
van phong" ; Tai 6 B2 g& vao cong thicc =PROPER(A2) thi nhan dwoc két
qua?

A. Tin hoc van phong

B. Tin hoc van phong

C. TIN HOC VAN PHONG

D. Tin Hoc Van Phong

Cau 66. Trong bang tinh Excel, giao caa mét hang va mot cét dwec goi 1a?
A. Dt liéu

B. 6

C. Truong

D. Cong thuc

Cau 67. Gia sir ngay hé thong ciia may tinh la: 6/18/2014; Khi d6 tai 6 A2 gd
vao cong thicc =Today()-1 thi nhan dwec két qua la:

A. 0

B. #VALUE!

C. #NAME!



D. 6/17/2014

Cau 68. Trong Excel, tai 6 A2 c6 gia tri 1a s6 10 ; 6 B2 c6 gia tri la s6 3. Tai
6 C2 gd cong thiec =MOD(A2,B2) thi nhan dwgc két qua :

A. 10

B. 3

C. #Value

D. 1

Cau 69. Trong bang tinh Excel, dé sira dir liéu trong mét 6 tinh ma khéng
can nhap lai, ta thuc hién:

A. Nhay chudt chen 6 tinh can sira, réi bAm phim F2

B. Nhay chudt chon 6 tinh can sta, roi bdm phim F4

C. Nhay chuét chon 6 tinh can sira, réi bam phim F10

D. Nhay chuot chon 6 tinh can sira, réi bam phim F12

Cau 70. Trong bang tinh Excel, tai & A2 c6 san gia tri s6 10 ; Tai 6 B2 g
vao cong thirc =PRODUCT (A2,5) thi nhan dwoc két qua:

A. #VALUE!

B. 2

C. 10

D. 50

Cau 71. Trong bang tinh Excel, tai 6 A2 c6 sin gia tri chudi TINHOC ; Tai
6 B2 gd vao cong thirc =VALUE(AZ2) thi nhan dwoc két qua :

A. #VALUE!

B. Tinhoc

C. TINHOC

D. 6

Cau 72. Céc kiéu dir liéu thong dung cia Excel la

Kiéu chudi, kiéu van ban, kiéu ngay thang

Kiéu chudi, kiéu sé, kiéu l6gic, kiéu ngay thang, kiéu cong thirc
Kiéu s6, kiéu ldgic, kiéu ngay thang

Kiéu cong thtc, kiéu ham, kiéu sd, kiéu ngay thang

CoOw>

Cau 73. Trong bang tinh Excel, khi chiéu dai di liéu kiéu s6 16n hon chiéu
rong cua 6 thi sé hién thi trong 6 cac ki tu:
A &

OCOw
+ A H

Cau 74. Trong office 2007, tai bang tinh Excel, muon x6a han mgt hang ra
khéi trang tinh, ta danh dau khoi chon hang nay va thuc hién :



A. Home - Delete
B. Table — Delete
C. Insert - Delete

D. Tools — Delete

Cau 75. Trong Excel, khi viét sai tén ham trong tinh toan, chwong trinh
théng bao 16i?

A. #NAME!

B. #VALUE!

C. #N/A!

D. #DIV/0!

Cau 76. Trong bang tinh Excel, viing 1a tap hop nhiéu 6 ké can tao thanh
hinh chir nhat, dia chi viing dwgc thé hién nhu ciu nao sau diy 1a ding?
A. Bl..H15

B. B1:H15

C. B1-H15

D. B1..H15

Cau 77. Trong Excel, tai 6 A2 c6 gia tri 1 s6 2008. Tai 6 B2 gd cong thic
=LEN(AZ2) thi nhan dwoc két qua ?

A. #Value

B.0

C. 4

D. 2008

Cau 78. Trong bang tinh Excel, tai 6 A2 c6 sin gia tri chudi 2014 ; Tai 6 B2
g6 vao cong thirc =VALUE(A2) thi nhan dwoc két qua :

A. #NAME!

B. #VALUE!

C. Gié tri kiéu chudi 2014

D. Gia tri kiéu sé 2014

Cau 79. Trong bang tinh Excel, tai 6 A2 gd vao cong thirc
=MAX(30,10,65,5) thi nhan dwoc két qua tai 6 A2 1a:

A. 30

B. 5

C. 65

D. 110

Cau 80. Trong Excel, tai 6 A2 cd gia tri la chudi Tinhoc ; Tai 6 C2 g& vao
cong thirc =A2 thi nhan dwoc két qua tai 6 C2:

A. #Value

B. TINHOC

C. TinHoc



D. Tinhoc

Cau 81. Trong bang tinh Excel, ham nao sau diy cho phép tinh tdng cac gia
tri kiéu sé théa man mét diéu kién cho truéc?

A. SUM

B. COUNTIF

C. COUNT

D. SUMIF

Cau 82. Tai office 2007, trong bang tinh Excel, dé chén thém mét ct vao
trang tinh, ta thwc hién chen vi tri cdt can cheén :

A. Insert - Insert Columns

B. Format - Cells - Insert Columns

C. Page Layout - Insert

D. Home — Insert

Ciu 83. Khi dang lam viéc véi Excel, ¢d thé di chuyén tir sheet nay sang
sheet khac biang cach sir dung cac phim hoic cac té hep phim:

A. Page Up ; Page Down

B. Ctrl-Page Up ; Ctrl- Page Down

C. Alt-Page Up ;Alt- Page Down

D. Shift-Page Up ;Shift- Page Down

Cau 84. Mét cong thirc trong Excel sé bao gom :

A. Biéu thirc gdm tdi thiéu hai todn hang duoc lién két bang mot toan ti.

B. Hai toan hang duoc lién két bang mot toén tu.

C. Dau = roi dén biéu thirc gom toi thiéu hai toan hang dwoc lién két bang
mot toan tir.

D. Tat ca déu sai.

Cau 85. Mét 6 chira s6 17 dinh dang bang 000 sé hién thi
A 17

B. 17

C. 017

D. Tat ca déu sai

Cau 86. Khi khéng tham chiéu dwogc Excel bao
L&i #VALUE

LAi #NA

Loi #NUM

L6i #REF

COw>

Chu 87. List Separator ding dé xac dinh:
A. Dau ngan céch giira cac doi so.
B. Dau ngan cach so thap phan.



C. Da@u ngan cach s6 hang ngan
D. Dau két thic mét ham trong Excel.

Céu 88. Trong Excel, hAm Average dung dé tinh:
A. Trung binh cac 6 dit liéu sé6 khoéng tréng

B. Trung binh céc 6 dit liéu sé tréng tinh = 0

C. Trung binh cé4c 6 dit liéu sb ki tu tinh = 0

D. Trung binh c4c 6 dit liéu sb, c6 ki ty thi bao I5i

Cau 89. Trong Excel, gia sir & A1, A2, A3, c6 chira lan lwot cac s6: 234, 235,
236, tai 6 A4 ta dién cong thirc = SUM(A1:A3) thi két qua la:

A. 796

B. 705

C.720

D. 710

Cau 90. Trong Excel, gia sit 6 AL, A2, A3, c6 chira lan lwgt cac sb: 234, 235,
236, tai 6 A4 ta dién cong thirc = COUNTA(A1:A3) thi ket qua la:
A 2

OOw

.3
4
. 9

Cau 91. Trong Excel, gia sir & A1, A2, A3, c6 chira lan lwot cac s6: 234, 235,
236, tai 6 A4 ta dién cong thirc = ROUND(SUM(A1:A3),-1) thi két qua la:
A. 710

B. 649

C. 578

D. 705

Cau 92. Pé d6i chir thwong thanh chir IN HOA, ta chon:
A. Ham Upper

B. Ham Lower

C. Ham Proper

D. Tat ca déu dung

Céu 93. Him QUOTIENT dung dé:
A. Cho ra sé du cta phép chia

B. Cho ratich sb cua cé4c sb

C. Cho ra sé nguyén ciia phép chia
D. Cho ra phan thap phan

Ciu 94. Pé xudng dong trong ciing mdt 6, ta an té hop phim :
A. Ctrl — Shift — Enter.
B. Ctrl — Enter.



C. Shift — Enter.
D. Alt - Enter.

Cau 95. Ham =ROUND(123456.789,-3) sé cho két qua 1a :
A. 123456.789

B. 123456

C. 123457

D. 123000

Cau 96. Trong bang tinh Excel, 6 A5 chira “TRAN” va 6 B5 chira “ANH”.
Pé 6 D5 cho két qua 1a “TRAN ANH” (c6 1 khoang tring & giira), ta thuc
hién cong thirc nhw sau :

A. =A5+““+BS5

B. =A5+B5
C. =A5 &“ “& BS
D.=A5&B5

Cau 97. Pé ¢6 dwoc chudi “ B ” ciia chudi “ ABC ” ¢ tai dia chi 6 B5. Ta
dung cong thirc nao sau day :

A. =LEFT(RIGHT(B5,2),2)

B. =RIGHT(LEFT(B5,2),2)

C. =MID(B5,2,1)

D. =MID(B5,1,2)

Cau 98. Trong Excel, cdng thitc sau sé cho két qua nhw thé nao biét riang
cac 0 dir liéu trong cong thire déu I6n hon 0
=IF(SUM(B2:D2)>=AVERAGE(B2:D2),1,0)

A.0

B. 14

C.13

D.1

Céau 99. Trong Excel, AND, OR, NOT la:
A. Ham cua kiéu dit liéu kiéu sd.

B. Ham cia kiéu dir liéu kiéu Logic.

C. Ham cua kiéu dix liéu ngay

D. Tat ca déu sai.

Cau 100. Véi cong thiec = MAX(20,MIN(5,100)) cho két qua Ia:
A. 100

B. 20

C.5

D. Tatca déu sai



LIl
.0

Cau 101. Trong Excel, cng cu dung dé:
A. Giam bét mét chir sé thap phan

B. Tang thém mot chit s6 thap phan

C. Tang 1én mot don vi phan ngan

D. Giam bét mot don vi phan ngan

.0
Cau 102. Trong Excel, cong cu = dung dé:
A. Giam bét mot chir s6 thap phan
B. Ting thém mét chir s6 thap phan
C. Tang 1én mot don vi phan ngan
D. Giam bét mot don vi phan ngan



PHAN MANG CUC BO - TIM HIEU NGHE

1 — Dwéi goc do dia li, mang may tinh dwgc phan biét thanh
A. Mang cuc bd, mang trén dién réng, mang toan cau

B. Mang cuc bd, mang trén dién rong, mang toan cuc

C. Mang cuc bg, mang toan cuc, mang toan cau

D. Mang dién rong, mang toan cuc, mang toan cau

2 — Trong mang may tinh, thuat ngir LAN c¢6 y nghia la gi?
A. Mang cuc bo

B. Mang trén dién rong

C. Mang toan cau

D. Mot y nghia khac

3 — Hay chon ra tén thiét bi mang
A. USB

B. UPS

C. HUB

D. WEBCAM

4 — Trong mang may tinh, thuat ngir Share c6 y nghia la gi?
A. Thuc hién 1énh in trong mang cuc bd

B. Nhan hiéu caa mét thiét bi két ndi mang

C. Chia sé tai nguyén

D. Mét phan mém hé trg s dung mang cuc bo

5 — Néu két néi Internet ciia ban bi cham, theo ban nguy@n nhan chinh 1a gi
A. Do nhiéu ngwoi cing truy cap lam cho tée @9 dwong truyen giam,
thwong bi nghén mach

B. Do chua tra phi Internet

C. Do Internet c6 téc do cham

D. Do nguoi dung chua biét sir dung Internet

6 — Khi lam viéc mang cuc bd, mudn xem tai nguyén trén mang ta nhay dap
chudt vao biéu twgng nao?

A. My Computer

B. My Document

C. My Network Places

D. Internet Explorer

7 — Khi két néi thanh mdt mang may tinh cuc b va céc thiét bi, theo em
thiét bi nao sau day cé thé dwoc chia sé dé sir dung chung?

A. Micro

B. May in



C. Pia mém
D. Webcam

8 — May vi tinh, thiét bi lwu trit, may in, may fax, may photocopy dwoc goi
la?

A. Dbi tuong lao dong cua nghé tin hoc van phong

D. Cong cu lao dfng cia nghé tin hgc vin phong

C. N¢i dung lao dong cua nghé tin hoc van phong

D. bicu kién lam viéc cua nghé tin hoc van phong

9 — Cac chuwong trinh &ng dung trong cong tic vin phong gom?

A. Hé diéu hanh, hé soan thao vin ban

D. Lap cac bang tinh, bang biéu théng k&, quan 1y dix liéu

C. Céc thiét bi luu trix va luu trit dy phong thong tin

D. Sir dung thanh thao cac phan mém wng dung lién quan dén céng tic vin
phong

10 — Piéu kién lam viéc ciia nghé tin hoc vin phong?
A. Lam viéc ngoai troi

B. Lam viéc trong nha

C. Lam viéc trong moi truong doc hai

D. Lam viéc ngoai troi va trong nha

11— LAN la viét tit cia tir nao sao day?
A. Local Area Network

B. Local Are Network

C. Locel Area Networld

D. Lacal Area Network

12 — WAN la viét tat cua tir nao sao day?
A. Wide Area Network

B. Work Are Network

C. World Area Networld

D. Wede Area Network

13 — Pé truy cap vao trang web http://dantri.com.vn ta sit dung trinh duyét
nao sao day?

A. Google Chrome

B. Firefox

C. Internet Explorer

D. Tat ca déu ding

Cau 14 - M6 hinh mang phé bién hién nay la:
A. LAN
B. Internet


http://dantri.com.vn/

C. Khach - cha
D. Ngang hang

Cau 15: Mét hé théng két néi dwec goi la mang may tinh néu:
A. Hai may tinh va thém may in

B. Nhiéu hon hai may tinh

C. Mot may tinh va may in

D. Hai may tinh va cé chia sé tai nguyén

Cau 16: Vi sao cAn mang may tinh?

A. Dé sao chép dix liéu

B. Bé dung chung tai nguyén cia may

C. Dé trao ddi thdng tin

D. Pé sao chép dir liéu, ding chung tai nguyén ciia may, trao déi thong tin

Cau 18: Ai 1a ngudi thanh lap hé thong mang x& hai lén nhat toan cau
(Facebook)?

A. Bill Gates

B. Mark Zuckerberg

C. Larry Page

D. Tim Cook

Cau 19: Hub Ia thiét bj c6 tac dung nhw thé nao trong mang?

A. Két ndi cac may in lai véi nhau

B. Két néi nhiéu may tinh hosc cac thiét bi mang khac lai véi nhau
C. Két ndi cac may tinh lai vai nhau

D. Cho phép may tinh 1én mang Internet

Cau 20: Thiét bi nao sau day dung dé nhan va phat tinh hiéu mang dén céc
may tinh?

A. Modem

B. Loa

C. Chuot

D. Man hinh



