Bai 5: Cac thao tac co ban trén bang
A. Ly thuyét
1. Cap nhat dir li¢u
a) Thém ban ghi méi

« Chon Insert — New Record hodc nhay nit“ trén thanh cong cu roi go dir
li¢u tuong Ung.

« Ciing c6 thé nhay chudt truc tiép vao ban ghi tréng ¢ cubi bang rdi gd dir liéu
tuong tng.

b) Chinh sira
« Nhay chudt vao 6 chira dit liéu twong tng va thuc hién cac thay doi can thiét.
¢) Xo0a ban ghi

« 1. Chon ban ghi can x6a

e
«2.Nhannat  hodc nhan phim Delete

* 3. Trong hop thoai kh:fmg dinh x0a, chon Yes

De you want to permanently delete the selected field(s) and all the data in the field(s)?

To permanently delete the field(s), click Yes.

Yes Mo
e Luu y: Khi d3 bi xda thi ban ghi khéng thé khéi phuc lai duoc
2. Sip xép va loc
a) Sz“'lp Xép
« 1. Chon truong can sap xép trong ché do hién thi trang dir liéu

* 2. Dung céac nut 1énh dé sap x€p cac ban ghi ciia bang dya trén gia tri cia trudng
2 Ascending
| Descending

dlIQ'C Chon :" Remawe Sort



b) Loc

* Loc 1a mot cong cu cia hé QTCSDL cho phép tim ra nhiitng ban ghi thoa man
mot s6 diéu kién nao d6 phuc vu tim kiém

« Access cho phép loc ra nhimg ban ghi thoa man diéu kién nao d6 trén thanh
Table Datasheet

7 | Loc theo & dir liéu dang [Loc ra tit ca bin ghi c6 gia tri trrémg tirong tmg

chon. bang véi gia tri 6 duoc chon

# |Loc theo miu, difu [Nhip diéu kién loc vio timg tnréng tirong (g
kién trinh bay dudi ftheo mau, sau d6 loc ra tat ca ban ghi thod min

dang mau.

7| | Loc/Huy bo loc. Trét vé dit lidu ban ddu

3. Tim kiém don gian

« Chtrc nang tim kiém (tim kiém va thay thé) trong Access tuong ty nhu trong
Word.

* Vi du: Dé tim cum tir nao do trong bang, ta thuc hi¢n theo mot trong cac cach
Sau:

+ Cach 1: Chon Edit — Find...
+ Céch 2: Nhay nat 2.
+ Céch 3: Nhan t6 hop phim Ctrl+F.

« Khi d6 hop thoai Find and Replace mo ra. C6 thé cung cp thém cho viéc tim
kiém:

Find and Replace

Fimd Replace

Find wWhat: o il Eind Mext
Cancel

Loaok Im: Current fiald -

Match: Whaole Field -t

Search: All k-

[ Imatch case [-#] Search Fields As Formatted




« Trong 6 Find What g& cum tir can tim.
* Trong 6 Look In:
+ Chon tén bang.
+ Yéu cau tim truong hién tai
« Trong 6 Match, chon cach thirc tim kiém.
+ Any Part of Field (cum tir can tim c6 thé 13 phan bat ki ctia truong)
+ Whole Field (cum tur can tim 1a ndi dung mot 6);
+ Start of Field (cum tir can tim phai ndm & dau cua trudng)
« Nhay nat Find Next dé dén vi tri tiép theo thoa man diéu kién tim kiém.

 Lénh Replace khac véi Find & chd sau khi tim dugc cum tr thi thay thé bai cum
tur trong 6 Replace With.

Find and Replace

Find Replace

Find What: 0 '~ | | Eind Next
Repl With: et
pase T Cancel
Look In: Current field -
lace
Match: Whole Field o Bep
Search: All e Replace All

[_] Match Case [j' Search Fields As Formatted

4. In dir liéu
« C6 thé in dir liéu tir bang.

* C6 thé gidgi han ban ghi ma Access s€ in va xac dinh thir tu in, cling c6 thé chon
dé chi in mot s6 truong.

* Viéc cai dat tuong tu word.
B. Tric nghiém
Cau 1: Cap nhat dir liéu la:

A. Thay ddi dir liéu trong cac bang



B. Thay doi dir li¢u trong cic bang gdbm: thém ban ghi méi, chinh sira, x6a
ban ghi

C. Thay ddi ciu triic cia bang
D. Thay dbi cach hién thi dir liéu trong bang

Cau 2: Trong khi nhap dir lidu cho bang, mudn chén thém mot ban ghi méi, ta
thuc hién : Insert — ...........

A. Record

B. New Rows
C. Rows

D. New Record

HD: Trong khi nhap dir liéu cho bang, mudn chén thém mot ban ghi méi, ta thyc
hién : Insert — New Record. Ngoai ra, con thuc hién bang cach nhdy

nut (X3 hozc nhay chudt tryc tiép vao ban ghi trong & cudi bang roi go dir lidu
tuong Ung.

Cau 3: Pé x6a mot ban ghi ta thyuc hién thao tac nao sau day?
A. Chon Insert — Delete Record rdi chon Yes.

B. Nhay - *# trén thanh cong cu r6i chon Yes.

C. Nhay ! trén thanh cong cu rdi chon Yes.

D. Ca A va B déu ding.

Cau 4: Pé sap xép dir lidu truong ndo d6 giam dan ta chon biéu tuong nio sau
day?

A. Biéu tuong -

. 41

B. Biéu tugng

C. Biéu tuong 0
l

. z
D. Biéu twgng -*



Cau 5: Bang dd duoc hién thi & ché d6 trang dir liéu, v6i mot truong da chon,

mudn sép xép cac ban ghi theo thwr ty tdng, thao tac thuc hién 1énh nao sau day

la dang?

A. Record/Sort/Sort Descending

B. Insert/New Record

C. Edit/ Sort Ascending

D. Record/Sort/Sort Ascending

HD: Bang da duoc hién thi & ché do trang dir 1i€u, véi mdt truong da chon, mudn

sép Xép cac ban ghi theo thir ty tang, thao tac thuc hién I¢énh Record/Sort/Sort
, A

Ascending hoac chon bi€u tuong 24 .

Cau 6: Khang dinh nao sau day la sai?

A. Loc la mot cong cu cua hé QT CSDL cho phép tim ra nhiing ban ghi théa man
mot s6 diéu kién nao d6 phuc vu tim kiém

B. Loc tim dugc cac ban ghi trong nhiéu bang théa man véi diéu kién loc

C. St dung loc theo 6 dir liéu dang chon dé tim nhanh cac ban ghi c6 dix liéu
trung véi 6 dang chon

D. St dung loc theo mau dé tim cac ban ghi théa man cac tiéu chi phtc tap
Cau 7: Cho cac thao tac sau:

(1) Nhay nat- %

(2) Nhay nat -

(3) Chon 6 c6 dit ligu can loc

Trinh tu céac thao tac dé thyuc hién duoc viée loc theo 6 dit lidu dang chon la:
AB) =1 =2

B.3)—-2)—(1)

C3—-0

D.(3) —(2)



Cau 8: Cho cac thao tac sau:

Y.
(1) Nhay nat

(2) Nhay nit -

(3) Nhap diéu kién loc vao timg trudng tuong tmg theo mau

Trinh tu céac thao tac dé thyc hién duoc viée loc theo mau 1a:
A2)—=0B)— D)

B.3)—-2)—-(1)

CH—-2)—-0)

D.(1)—3)— Q)

Cau 9: Pé loc ra danh sach hoc sinh “Nam” trong 16p, ta thuc hién:

A. Trén trudng (Gidi Tinh) ta nhy nite

Y 1
B. Nhay nat , 101 g0 vao chir (“Nam”) trén truong (Gidi Tinh), sau d6 nhay

nut v

C. Trén trudng (Gidi Tinh) ta click chudt vao mot 6 co gia tri 1a (Nam), roi nhay

.. Y7
nut

D. Ca B va C déu diing

Cau 10: Trong Access, mudn in dif liéu ra gidy, ta thyc hién
A. Edit — Print

B. File — Print

C. Windows — Print

D. Tools — Print



